MPWKA3 20.12.2019 N237 NHCTPYKU MW MO MPUMEHEHWIO MEPEYHA TUNOBbLIX YMPABJAEHYECKUX APXVBHbIX
JOK-OB OEPA3YIOLLMXCA B MPOLLECCE A...

3aperucTtpmposaHo B MuHiocte Poccun 13 despans 2020 r. N 57488

OEAEPA/IbHOE APXUBHOE ATEHTCTBO

NMPUKA3
ot 20 gekabpa 2019 r. N 237

Ob YTBEPXAEHUU MHCTPYKLIMN
No NPUMEHEHUIO NEPEYHA TUNOBbIX YINPAB/TEHYECKUX APXUBHbIX
AOKYMEHTOB, OEPA3YIOLLUXCA B MPOLECCE AEATE/IbHOCTU
roCYAAPCTBEHHbIX OPTAHOB, OPTAHOB MECTHOIO CAMOYINPAB/EHUA
WU OPTAHU3ALMIA, C YKASAHUEM CPOKOB UX XPAHEHUA

B cooTBeTcTBUM cYacTblo 3 cTaTb 6 PeaepanbHOro 3akoHa ot 22 okTabpa 2004 r. N 125-d3 "O6 apxnsHom aene
B Poccuiickon depepaumumn” (CobpaHue 3akoHoaaTenbcTea Poccuiickon ®eaepaumm, 2004, N 43, cT. 4169; 2018, N 1,
cT. 19), nognyHKTOM 6 nyHKTa 6 MNonoskeHns o deaepasbHOM apXMBHOM areHTCTBE, YTBEPXKAEHHOro YKasom
Mpe3npeHTa Poccuiickon depepaumm ot 22 uioHa 2016 r. N 293 (CobpaHue 3akoHogaTenbcTBa PoccuitcKoi
depepaunu, 2016, N 26, cT. 4034; 2018, N 52, cT. 8239), npuKasbiBato:

YTBEpANTL Npunaraemyto MHCTPYKUMIO MO MpUMeHeHUIo [lepeyHs TUNOBbIX YNpPaBJAeHYECKUX apXMBHbIX
[OKYMEHTOB, 00pasylowmxca B Npouecce AeATeNbHOCTM TOCYAapCTBEHHbIX OPraHOB, OPraHOB MECTHOro
CaMOYyNPaBEHUA U OPraHN3aLMii, C yKa3aHUEM CPOKOB UX XPaHEHUSA.

Pykosogutenb
A.H.APTU30B



YTBepKaeHa

npukasom PepepanbHoOro
aPXMBHOIO areHTCTBa

o7 20.12.2019 N 237

UHCTPYKUMA NO NPUMEHEHUIO NEPEYHA TUNOBbLIX YNPABNEHYECKMX APXUBHbIX AOKYMEHTOB,
OBPA3YIOLLUXCA B MPOLECCE AEATENNIBHOCTU FOCYAAPCTBEHHbIX OPTAHOB, OPTAHOB MECTHOTIO
CAMOVYMPAB/IEHUA U OPTAHU3ALMIN, C YKASAHUEM CPOKOB WX XPAHEHUA

I. O6wme nonoxKeHma

1.1. MHCTpYKuMA no npumMmeHeHuto MepeyHs TMNOBbIX YNPaBAeHYECKUX aPXMBHBIX AOKYMEHTOB, 06pasytowmxca
B npouecce AeATeNbHOCTU FOCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOrNO CaMOYMpPAaBAEHMA WM OpPraHW3aumin, c
YKa3aHMEM CPOKOB WX XpaHeHus (ganee - WHCTpyKuuA) paspabotaHa B COOTBETCTBMM C YacCTblo 3 CTatbl 6
depepanbHoro 3akoHa ot 22 oktAbpa 2004 r. N 125-03 "06 apxusHom aene B Poccuiickoit Pepepaunn” (CobpaHune
3aKkoHogdaTenbcTBa Poccuiickornt ®epepaunn, 2004, N 43, ct. 4169; 2018, N 1, ct. 19), noanyHKTOM 6 MyHKTa 6
MonoxeHuna o PepepasbHOM apXMBHOM areHTCTBE, YyTBEPXKAEHHOro YKasom Mpe3naeHTa Poccuinckoit depepaumm ot
22 nioHA 2016 r. N 293 (CobpaHue 3akoHoaaTenbcTBa Poccuniickon depepauuu, 2016, N 26, ct. 4034; 2018, N 52, cT.
8239), ¥ UHBIMW HOPMATUBHbLIMM NPaBOBbIMM aKTaMK Poccnitickoi deaepalmm, pernameHTUPYIOWMMM COCTaB U CPOKU
XPaHeHWA OTAENbHbIX BUAOB AOKYMEHTOB.

1.2. WHCTpYKUMA YyCTaHaBAMBaEeT MOPAAOK MpuMMeHeHus [lepeyHA TWUMOBbIX YNPaBAEHYECKUX aAPXMBHbIX
OOKYMEHTOB, 0bpasylowmxca B NpoLecce AeATeNbHOCTU TOCYyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOro
CaMOYMpaB/ieHWs W OPraHM3aLMi, C YKasaHMEeM CPOKOB MX XpaHeHus (panee - MNepeyeHb) U NpeaHasHayeHa A5
MCMNONIb30BaHUS B NpPaKTMKe paboTbl 3KCNEPTHbIX KOMMUCCUKM, OEN0NPOM3BOACTBEHHbIX W apPXMBHbIX CAYXKO
rocy4apCTBEHHbIX OpraHOB, OPraHOB MECTHOro CamoynpaBieHusa, OpraHM3aunin (ganee - opraHM3auMn), a TakxKe
3KCNEepTHO-NPOBEPOYHbIX KOMUCCUI  deaepanbHbIX TOCYAAPCTBEHHbIX apXMBOB, YMNOJHOMOYEHHbIX OPraHoB
WCMONIHUTENIbHOM BnacTM cybbekToB Poccuiickon depepauym B chepe apxmBHOro ngena, rocygapCTBEHHbIX M
MYHULMNANbHbIX apXWMBOB, HAy4YHbIX OPraHM3auui, BKIOYEHHbIX B [lepeyeHb ¢epnepasbHbiX OpraHoB
MCMNONIHUTENbHOM BAACTU M OPraHM3aLMii, OCYLLECTBAAIOWMX AENO3UTAPHOE XPaHEHNE AOKYMEHTOB ApxmBHOro ¢poHAa
Poccuiickoit depepauun, HaxogAwmxca B deaepanbHONW COOBCTBEHHOCTM, YTBEPXKAEHHbIM MOCTAaHOB/EHUEM
Mpasutenbctea Poccuiickoit depepaupnm ot 27 gekabps 2006 r. N 808 (CobpaHue 3akoHogaTenbcTBa Poccuiickol
depepaunm, 2007, N 1, cT. 266; 2019, N 10, cT. 981).

Il. HasHauyeHue MNMepeyHa

2.1. NepeyeHb ABNAETCA HOPMATMBHLIM MPABOBbLIM AKTOM, YCTaHAB/IMBAOLMM CPOKWU XPaHEHUS TUMOBbIX
yNpaB/IeHYECKMX apPXMBHbIX OOKYMEHTOB, 06pasylolMxca B MpoLecce AeATe/NbHOCTM OpraHuM3auuMii, Ha OCHoBe
TpeboBaHWIA AelCTBYHOLLEro 3aKOHOAATENbCTBA, UHbIX HOPMATUBHbIX MPaBOBbIX aKTOB C YH4ETOM MPaKTUYECKMX 3a4a4
XPaHeHWsA LOKYMEHTOB U UX UCTOPUYECKON LLeHHOCTH.

2.2. MepeyeHb BKAOYAET BUAbl JOKYMEHTOB, 06 pa3yomnxcs Npyu 4OKYMEHTUPOBaHUU OAHOTUMNHBIX (06 WX ans
60/NbWIMHCTBA OpraHM3aumii) ynpaBAeHYECKUX OYHKUMIA, BbINOMHAEMbIX OPraHM3auMAmMM HEe3aBUCMMO OT UX
OpraHM3aUnoHHO-NPaBOBbLIX Popm 1 PopM COBCTBEHHOCTH.

lll. CrpyKTypa MepeyHs

3.1. MepeyeHb cogepKUT 12 pasgenos:

3.1.1. Mepebii pasgen "OpraHu3auus cUCTEMbl YNpaBAeHMA" COAEPKUT [AOKYMEHTbl, OTparkatolme
HOPMaTMBHO-MPaBoBOe obecrneyeHne AeATe/bHOCTM, PacCnopAaMTENbHYI0  AeATeNbHOCTb, [AOKYMEHTbl Mo
OpraHM3aUMOHHbIM OCHOBAM YMpPaB/EHMs, BKAOYas co3gaHue (MKBUAOAUMIO) OpraHM3aumii, OpraHuMsaumio Mx
[eATe/IbHOCTU, YNpPaB/ieHNE U PacropAXKEHUE MMYLLECTBOM, OCYLLECTBAEHUE (YHKUMU KOHTPO/SA, OpraHM3aumio
AOKYMEHTAUMOHHOTrO obecrneyeHus yrnpaBieHUa U XpaHEHMA OOKYMEHTOB, a TaK¥Ke [AOKYMEHTbl MO BHEAPEHWIo
MHOOPMALMNOHHbIX TEXHONOTUA.

3.1.2. Btopoit pasgen "MnaHMpoBaHUE AeATENbHOCTM" COAEPNKUT AOKYMEHTbI, OTparkatollmMe BOMpPOChI
NPOrHO3MPOBaHWUA, TMNEPCNEeKTUBHOrO W TEKYLIero nJaHMpPOBaHUA U  OTYETHOCTU O BbINMOJHEHUU M/1AHOB,
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LLeHO0bPa30BaHMA, a TaKKe LOKYMEHTbI, 06pasylolmecs B AeATe/IbHOCTM OpraHn3aumnm Npu OCyLLLECTBIEHNMN 3aKYMOK
TOBapoB, PaboT, yCAYr ANA rocyAapCTBEHHbIX U MYHULMNANAbHbIX HY}K/, 3aKYNOK OTAE/NbHbIMU BUAAMU OPUANYECKMX
ML, OKYMEHTbI, HeobXxoauMble AN NOAYYeHUA TPaHTOB.

3.1.3. Tpetuit pasgen "®OuHaHCMpOBaHME, KpeauTOBaHWE [AeATe/bHOCTU" COAEPKUT OOKYMEHTbI Mo
dopmupoBaHMIO BlOAKETOB, O pa3paboTke U U3MEHEHUM PUHAHCOBLIX MIAHOB, O GPMHAHCOBOM obecreyeHnn Bcex
HanpaBAEHUA 4eATeNIbHOCTM OpraHM3auum, GMHaAHCOBOM OTYETHOCTU; AOKYMEHTbI MO KPeaUTam U 3a[0/KEHHOCTAM
opraHusauum.

3.1.4. YetBepTbit pa3gen "YYeT U OTYETHOCTb" BKIOYAET OAOKYMEHTbI MO ByXranTepckomMy, CTaTUCTUYECKOMY
YYeTy M OTYETHOCTU, YYETY OnNaThl TPYAA, AOKYMEHTbI MO HAa/IOr00610XKEHMI0, @ TaKKe N0 YYETy MMYLLLECTBa.

3.1.5. NaTtbii pasgen "MeayHapodHOe COTpyAHMYECTBO" BK/AOYAET AOKYMEHTbl 06 opraHusauun w
OCYLLECTB/IEHUM COTPYOHMYECTBA B PasiuyHbIX cdepax AesTesibHOCTM, 06 yyacTum B paboTe MerKAyHapoaHbIX
opraHusauui (obbeanHeHuin).

3.1.6. llectoit paspgen "WHdopmauMoHHas AeATeNbHOCTb" COAEPHUT AOKYMEHTbl 06 MHGOPMALIMOHHOM
AesTesIbHOCTM, 06 y4aCTUM B BbICTaBKaX, APMApKax, Mpe3eHTaumax.

3.1.7. Cegpmolii pasgen "TpynoBble OTHOWEHUS" COAepPKUT AOKYMEHTbI 06 opraHM3aumm Tpyaa U cny*kebHoi
AEeATeNbHOCTU, HOPMUPOBAHUK TPYAA, TapudMKaLUK, onnaTe TPYAA, @ TAKKe JOKYMEHTbI MO YAYYLLIEHWUIO YCI0BUIA U
oxpaHe Tpyaa.

3.1.8. Bocbmoit pasgen "Kagposoe obecneuyeHne" comepUT AOKYMEHTbI MO NpuUemy, Nepesoay Ha Apyryto
paboty (nepemelleHunio), yBOIbHEHWNIO PaBOTHUKOB, KaApOBOMY YYETY, MPOTUBOAEACTBUIO KOPPYNLUUK, aTTecTaumm,
MOBbIWEHMIO KBaAUOUKauMM U npodeccMoHanbHOW MepenoaroToBke pPaboTHMKOB, HE3aBUCMMOWN  OLLEHKe
KBaNMOUKALMK, HarpaXKaeHuIo.

3.1.9. feBaTbiii pasgen "MaTtepuanbHo-TexHUYecKoe obecrnevyeHue AesTenbHOCTU" BKAOYAET AOKYMEHTbI,
obpasyowpeca B xoae obecrneyeHUs opraHn3auMu HeobxoAMMbIMU MaTepuanamu (cbipbem), 0bopyaoBaHUeEM U
OpYyrom npoayKLumeit, a Takke B paboTe No opraHn3aunmn XpaHeHUsa MmaTepuanbHbIX LLEHHOCTEN.

3.1.10. Jdecatbin pasgen "AOMUHUCTPATUBHO-XO3AMCTBEHHOE oObecrnevyeHne n[eATesIbHOCTU" COOEPXKUT
[OKYMEHTbI MO agMUHUCTPATUBHOMY M XO3AWCTBEHHOMY OOCAYKMBaHWUIO OpraHM3aumMKn: 3KCMIyaTauuu 343aHWUN,
CTPOEHWUN,  COOPY)KEHWUW,  TPAHCMOPTHOMY  OBCAYXMBaHWIO,  WHPOPMALUOHHO-TEIEKOMMYHUKALMOHHOMY
obecneyeHuto.

3.1.11. OgnHHaguaTbl pasgen "ObecneyeHne pexkmma 6e30nacHOCTN OpraHM3auUmia, rpa*kaaHcKas obopoHa U
3aliMTa OT YpesBblYalHbIX CUTyauMit" COAEPMKUT AOKYMEHTbl MO OpraHM3aLMu OXpaHbl, MPOMYCKHOIO PeXuma,
OpraHu3aunmn aHTUTEPPOPMUCTUYECKON 3aLUMLLEHHOCTU M NOXApPHOW 6e30MacHOCTM, OpPraHW3aLMKU rparkaAaHCKoM
0BOpPOHbI 1 3aLUNUTbI OT Ype3BblYaliHbIX CUTYaLIMN.

3.1.12. [OBeHaguatbit pasgen "CoumanbHO-ObITOBble BOMPOCHI" COAEPMKUT AOKYMEHTbl MO couMasbHOMY
CTPaxoBaHMIO, COLMA/IbHOM 3awuTe, 06ECNeYeHMO KUNbEM U KOMMYHA/IbHbIM YC/Iyram.

3.2. OTaenbHble pasgensl MNepeyHs nmetoT noapasaensl, NO3BOAIOWME AONONHUTENbHO CUCTEMATM3NPOBATL
CTaTbW BHYTPY pa3genos. [LloKymeHTbl B pasaenax v nogpasgenax MNepeyHsa pacrnosnoxKeHbl, Kak NpaBuao, No CTENEHN
3HAYMMOCTM BOMPOCOB W BMUAOB AOKYMEHTOB B JIOTMHMECKOW MOCAEA0BATENbHOCTU. B page cnydaeB Mcnonb3yercs
TEMATUYECKUA NPUHLMM CUCTEMATU3ALLMM LOKYMEHTOB BHYTPUY pa3aenos (noapasnenos).

3.3. MepeueHb nmeert 4 rpadsbl. B rpade N 1 MNepeyHa yKasaHbl HOMepa cTaTen (CTaTbAM NPUCBOEHA eanHas
CKBO3Has Hymepauwusa), 8 rpade N 2 npuseseHbl HAUMEHOBAHUA BUAOB AOKYMEHTOB, B rpade N 3 yKasaHbl Cpoku
XpaHeHMsa AOKYMEHTOB, B rpade N 4 npuBegeHbl NpUMedaHua K CTaTbam (Mpu Hamumm).

3.4. Crtatbu [lepeyHAa, B OCHOBHOM, MMelOT 0606LWieHHble GOPMYANPOBKKM, TaKMe KaK "moKymeHTbl!",
"nepenuncka", "aena". MNpun ncnonbzoBaHnn 0606LLEHHBLIX GOPMY/IMPOBOK B CKOHKaxX pPacKpbIBalOTCA HaMMEHOBAHMS
OCHOBHbIX BUZ0B AOKYMEHTOB N0 AaHHOMY Bonpocy. B page ctatei MNepeyHs yKasaHbl OTAE/IbHbIE BUAbl JOKYMEHTOB,

Takue Kak "npukasbl”, "pewenuns”, "nnaxbl”, "otuetsl", "'npoTokonbl"”, "aorosopbl”.
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3.5. MprmeyaHmsa K cTaTbam MepeyHa KOMMEHTUPYIOT U YTOUHSIIOT CPOKM XPaHEHUs LOKYMEHTOB U NMOPALOK UX
NCUYNCNEHMA.

3.6. K MNMepeuHto coctasnieH "YKkasaTtenb'", B KOTOPOM B anihaBUTHOM NOpPAAKE NepednciaeHbl BUAbl JOKYMEHTOB
CO CCbI/IKAMM Ha HOMEpPa COOTBETCTBYIOLLMX CTaTe MepeyHs.

IV. OnpeaeneHmne CPOKOB XpaHEHUA AOKYMEHTOB

4.1. CpOKM XPaHEHUA apPXUBHbLIX AOKYMEHTOB HE3ABUCUMMO OT MECTA UX XPaHEHUNA NCHUCNAKOTCA C 1 AHBApPA roaa,
cnegywoulero 3a rogom, B KOTOpOM OHM OblIN 3aKOHYEHbI Aenonponssoncrtsom. BpeMGHHbIe CPOKM XpaHeHUA
peecTpoB, KHUT, KYPHa/0B NCHUCNAKOTCA C 1 AHBApPA roga, caeayroulero 3a rogom, B KOTopom 6bin0 3aBepweHo ux
BeaeHue.

4.2. CpOI-(M XpPaHeHNA JOKYMEHTOB He 3aBUCAT OT BUAa HOCUTENA U OFrPaHNYEHNA A0CTYyNa K HAM.

4.3. CpoKM BpeMeHHOro xpaHeHua aokymeHToB (1 roa, 3 roaa, 5 net, 6 net, 10 net, 15 net, 45 net, 50 netn 75
NIeT), ycTaHoB/eHHble MNepeyHem, A0/KHbI COBNtOAaTbCA BCEMU OpraHM3aLMaMm HE3aBUCMMO OT X OPraHU3aLMOHHO-
npaBoBbiXx ¢opm U dopm cobcTBeHHOCTU. ocC/Ie UCTEYEHUS CPOKOB BPEMEHHOMO XpaHeHMsA AOKYMEHTbl noajiexar
YHUUTOXEHUIO. YHUUTOXKEHME [OOKYMEHTOB [0 MCTEYEeHMA CPOKOB WX BPEMEHHOro XpPaHEeHWA 3anpeLLaercs.
HapyweHue TpeboBaHWI O XpaHEHUUM [OKYMEHTOB Bie4YyeT 3a coboi OTBETCTBEHHOCTb, MNPEAYCMOTPEHHYIO
3aKoHoaaTenbCcTBOM Poccuiickon Pepepaumn.

4.4. Cpok xpaHeHua "MocTosAHHO" (MOCTOAHHO), YCTAaHOB/IEHHbLIN AN ONPeAe/IEHHbIX BUAOB [OKYMEHTOB,
O3HayaeT, YTO VYKasaHHble [OOKYMeHTbl, obpa3oBaBlIMecAs B [AEATENbHOCTM WMCTOYHUKOB KOMMNEKTOBaHMA
rocy4apCTBEHHbIX UM MyHULUMMNA/bHBIX aPXMBOB, BK/KOYAOTCA B cOcTaB ApxmBHOro ¢oHaa Poccuiickolt Geaepaumm n
noa/siexxaT nepegaye Ha NOCTOAHHOE XPaHEeHMe B COOTBETCTBYIOLLME apXMBbI NOC/IE UCTEYEHUA CPOKOB X BPEMEHHOTO
XpaHeHWA B OpraHM3aumax:

15 net ans AOKYMeHTOB defepasbHblX OPraHOB FrOCYAapPCTBEHHOW BAACTU, MHbIX FOCYAAPCTBEHHbIX OPraHOB
Poccuiickoit ®egepaumm (B Tomumncie opraHoB NPOKypaTypbl Poccuiickonn deaepauymu, LieHTpanbHoM M3bupaTtenbHom
Komunceumn Poccuinckon depepaummn, CyetHol nanatbl Poccuinickoinnt deaepaumm, LleHTpanbHoro 6aHKa Poccuitckol
depepaumn (baHka Poccum), a TakkKe AN AOKYMEHTOB rOCyAapCTBEHHbIX BHEGOAXKETHbIX GOHA0B, FOCYAAPCTBEHHbIX
Kopropauuii, rocyapCcTBEHHbIX KOMMAHMIA U dpeaepanbHbIX OpraHM3aLui;

10 neT ANA OOKYMEHTOB OPraHOB rOCYAaPCTBEHHOW BNACTM, MHbIX FOCYAAPCTBEHHbLIX OPraHOB Cyb6BHEKTOB
Poccuitckoit ®enepaumm n opraHnsaumin cybbektos Poccuiickoit deaepauum;

5 net gnAa AOKYMEHTOB OpPraHOB MeCTHOro CaMoynpaBaAeHUA U MYHULUMAIbHbBIX opraHM3au,m71.

HerocyfsapcTBeHHble OpraHuM3auMu, BbICTynatoWme WCTOMHMKAMM KOMMIEKTOBAaHUA FOCYAapCTBEHHbIX WU
MYHUUMMANbHbIX aPXMBOB, NepeaatoT AOKYMEHTbI CO CPOKOM XpaHeHus "MocToAHHO" B COOTBETCTBYIOLLME apXMBbI B
CPOKMW, OnpeaesieHHble AOTOBOPOM.

Cpok xpaHeHus "lMoCTOAHHO" AN OOKYMEHTOB, 06pa3oBaBLUMXCA B AeATE/IbHOCTU OpraHvsauuii, He
BbICTYMAOWMX UCTOYHMKAMM KOMIMIEKTOBAHWUA TFOCYAAPCTBEHHbIX WMAW MYHULMNAAbHbIX apXMBOB, O3HAYaeT, 4YTo
YKa3aHHble JOKYMEHTbI XPaHATCA B OpraHu3aumsax He meHee 10 ner.

4.5. Cpok xpaHeHua "[lo NMKBMZALUMM OpraHM3auMu" O3HAYaEeT, YTO YKas3aHHble AOKYMEHTbl XPaHATCA B
opraHv3auum 4o ee IMKBUAALUM, HE3aBUCMMO OT TOFO, BbICTYNAET WK He BbICTYNaEeT 3Ta OpPraHM3auma UCTOY HUKOM
KOMTM/IEKTOBAHWA rocyAapCTBEHHOrO MM MyHUUMMAAbLHOIO apxmBa. Mpu AMKBUAALMN OPraHU3aLMm 3T LOKYMEHTbI
NOANEKAT IKCNEPTU3E LLEHHOCTU U BO3MOXKHOMY BKJIIOUEHUIO B cOCTaB ApxmBHOro poHaa Poccuiickoin Peaepaumm.

4.6. Cpok xpaHeHua "[lo MMHOBAHMA HagobHOCTM" O3Ha4yaeT, YTO opraHM3aums cama onpegenseT CPOK
XPaHEHWUA YKa3aHHbIX AOKYMEHTOB, OZLHAKO 3TOT CPOK He MOXKeT bblTb MmeHee ofHOro roga. Cpok xpaHeHua "[o
MWHOBaHWA HaZobHOCTM" YCTAHOBNEH AN TaKMX AOKYMEHTOB, KaK MPOEKTbl JIOKa/ibHbIX HOPMATUBHbIX aKTOB
OpraHu3aLuM, LOKYMEHTbI, MPUC/IAHHbIE /19 CBEAEHUA, KON LOKYMEHTOB.

4.7. Cpok xpaHeHua "[Jo 3ameHbl HOBbIMMU" NPUMEHAETCSA, KaK NPaBM/IO, K KOMMAM HOPMATUBHbIX 4OKYMEHTOB,
KOTOpble NPMCLINAIOTCA B OpraHM3aLMio 414 UCNoNb30BaHWA B paboTe, M 03HaYaeT, YTo AaHHble AOKYMEHTbI XpaHATCA
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00 NX OTMEHbI U 3aMeHbl HOBbIMW.
4.8. CpoK xpaHeHus 50/75 net, ycTaHOB/IEHHbIN 418 JOKYMEHTOB MO IMYHOMY COCTaBy, O3HayaeT cieaylolilee:

CPOK XPaHEHMA YKasaHHbIX OOKYMEHTOB, 3aKOHYEHHbIX genonpomssoactBom Ao 1 saHBapAa 2003 roaa,
coctasnaet 75 ner;

CPOK XpaHEHMA YKa3aHHbIX OOKYMEHTOB, 3aKOHYEHHbIX Aenonpoussoactsom nocnae 1 ausapa 2003 roaa,
coctaBnset 50 ner;

No UCTEYEHUU AAHHbIX CPOKOB XPaHeHUA AOKYMEeHTbl Mo NMYHOMY cocTaBy, obpasoBaBlUMecs B npolecce
AeATeIbHOCTU UCTOYHMKOB KOMM/IEKTOBAHWA rOCYAaPCTBEHHbIX U MYHULMNA/IbHBIX apPXMBOB, MOAJ/IEXAT SKCNepTU3e
LEeHHOCTH;

AOKYMEHTbI MO JIMYHOMY COCTaBY, 06pa30BaBLUIMECS B CBA3M C MPOXOXKAEHWEM FpaXKgaHaMM rocyapCcTBEHHOM
CNYK6bl, He ABNAIOLWENCA rocyAapCTBEHHOM rpaXKaaHCKoM CyKOOWM, XPaHATCA B rocy4apCTBEHHbIX OpraHax, B KOTOPbIX
rparkaaHe NpoXoAuaM rocyAapCTBEHHYHO CAyXKOy, He ABAAIOLWLYHOCA FOCyAapCTBEHHOM rpaKAaHCKon ciy»boin, B
TeyeHue 75 NeT nocae NpeKpaLiLeHna rocyaapcTBEHHOM CNy»Kbbl C NpoBeAeHMEM 3KCNEePTM3bl LEHHOCTU AOKYMEHTOB
nocae UcTe4eHMA YKa3aHHOro CPOKa XpaHeHUs.

4.9. Otmetka "IMK", npoctaBneHHas K CPOKam XpaHeHWA OTAeNbHbIX BUAOB AOKYMEHTOB, O3HAyaeT, yTo
YyKa3aHHble [OKYMEHTbl WM YacTb YKa3aHHbIX JOKYMEHTOB MOTyT 6biTb OTOH6paHbl Ha MOCTOAHHOE XpaHeHWe Mo
pe3ynbTaTaM 3KCNEePTU3bl UX LLIEHHOCTU.

4.10. CHMXKeHMe CPOKOB XpaHEeHUS, YCTAaHOB/IEHHbIX [lepeyHem, 3anpeLlaeTcs.

4.11. OpraHu3aumm BrpaBe MNpPoA/JeBaTb CPOKM BPEMEHHOIO XPaHEHUs OOKYMEHTOB MNpU MNPOBEAEHMUM
3KCMEePTM3bl LLEHHOCTN AOKYMEHTOB. MOBbILEHNE YCTaHOBNAEHHbIX [lepeyHeM CPOKOB XpaHeHWsA AOMYyCKaeTcAa B Tex
CNyyasx, Korga 3TO 0OYyCnoBNeHO OCOBEeHHOCTAMWM pPaboTbl KOHKPETHOM OpraHM3auuMmM M ee MPaKTUHECKMMU
noTpebHoCcTAMM.

V. NMopaaok npumeHeHua MNepeyHs

5.1. MepeueHb Ucnonb3yeTca ¢peaepasnbHbIMM OpraHamm rocyaapcTBEHHOM BAACTU, MHbIMU FOCY4apPCTBEHHbIMM
opraHamu Poccuiickoin depepauyn, opraHamm MECTHOTO CaMOYMPAB/JEHUA NPWU MOATOTOBKE MMM MepeyHein
[OKYMEHTOB, 06pa3yroWwmMxca B MPOLECCe UX AeATENIbHOCTHM, a TaKKe B NpoLecce AeATe/IbHOCTU NoABEAOMCTBEHHbIX
MM OPraHun3aLmMii, C YyKasaHMEM CPOKOB UX XPaHEHUSA, TUMNOBbIX U MPUMEPHbIX HOMEHKNATYP AeN ANA TePPUTOPUANbHbIX
OpraHoOB W MOABEAOMCTBEHHbIX OPraHM3aLMi, a TaKKe BCEMW OpPraHM3aLMaMKn Npu paspaboTke MHAMBUAYA/bHbIX
HOMEHKNaTyp aen.

5.2. Mpw pa3paboTKe BbllEeyKa3aHHbIX NepeyYHen OOKYMEHTOB MCNOoAb3yeTcs CTPyKTypa [lepeuyHs, BMAo0BOWM
COCTaB [OKYMEHTOB, OTPAXKEHHbIA B €ro CTaTbsX, CPOKM XPaHEHWUs AOKYMeHTOB. CPOKM XpaHEHWA OAOKYMEHTOB B
nepeyHax He MoryT BbITb HUXKE TeX CPOKOB, KOTOPbIE YCTaHOBAEHbI MepedHem A/1A LOKYMEHTOB TOrO »Ke BUAa.

5.3. MpK NoAroToBKE HOMEHKIATYP AEN UCMOAb3YIOTCA NPUBELAEHHbIN B MepeyHe BUAOBOW COCTAaB AOKYMEHTOB
N YCTaHOBANEHHbIE MepeyHemM CPOKM UX XpaHeHUA. HanmeHoBaH WA BUAOB AOKYMEHTOB KOHKPETU3MpPYIOTCA. K CpoKy
XpaHeHWa pJaeTcA CCbllka Ha cTaTblo [epeyHa. Mpu HaAuuumM Apyrux nepedvHei, TUMOBbIX WM NPUMEPHbIX
HOMEHKNATYP Aen AAeTCA CCbI/IKA Ha COOTBETCTBYIOWMIA NepevyeHb (HOMEHKNaTypy).

5.4. JOKYMEHTbl AO0/MKHbI NMPUHUMATLCA Ha XPaHEHWe B FOCYAapPCTBEHHble, MyHWUMNAAbHblE apXMBbl, KaK
npaBwuio, B BUAE NOAIAMHHUKOB. [TpU UX OTCYTCTBMM MOTYT NPUHUMATLCA 3aBEPEHHbIE KOMUW.

S

Ha canT 5


https://tk-expert.ru/

B Havano
MpepmeTHbIN yKa3aTenb:

o

(O 7 TS TS LI TR

C

CPOK XPaHEHMUSA "0 3AMEHDBI HOBBIMU' .......uuneunniieeieieee e e e e e e e e s s e s e s s e e s s e s s s s s aaaaaaaaseeasaaaaaasssassasaseseassssaeseseaaaaaeasaaaaaaaaes

CpoK xpaHeHus "[o AMKBnaauum opraHmsaumm'

CpOK XpaHeHUA "[L0 MUHOBAHUA HAZOOHOCTU ... .eiiiiiiiiiee e e ettt e e e e e e ettt e e e e e e e s ettt aeeeeeeeessnasssaaeeeaeeessansstsaneeeeeeeans
CPOK XPAHEHMU "TIOCTOAHHO" ... euueeeiiii e e e e e e e e e e e e e e e e e e e e e e e e e e s e e e e e aaaaaeaaaaaaaaaaaaaaaaasasasasaaaaeaasaseeseseesaeaaasaeaeaeeanaens

D BHavano

S

Ha camnT


https://tk-expert.ru/

N BHavano P

s Ha canT


https://tk-expert.ru/

HAY4YHO-MNPON3BOACTBEHHOE OB bEANMHEHUE

TEXKPAHOHEPIO

OpraHM3auMs OKasbiBaeT KOMIJleKcbl pa6orT:

e IKCnepTU3a NPOMBILLIIEHHOM 6e30MacHOCTU TEXHUYECKUX YCTPOMCTB, 30aHUA W

JKCnepTHbie
ycnyru no COOPYMEHWIA, IOKYMEHTALMM Ha OMaCcHbIX NPOV3BOACTBEHHbIX 06beKTax (Or10)
npomMbineHHod | o 0bcnefosaHe CTPOUTENIbHBIX KOHCTPYKLIWIA, 30aHMIA, COOPYM{EHUIA.
6esonacHocTn | e Paspabotka nnaHos Meponpustui (MJIA, TIMJIA), TMJIAPH, TexHONMOrM4eCKX
PErfiaMeHToB, NacropTOB TEXHUHYECKMX YCTPOCTB, TEXHUYECKOE OCBUAETENLCTBOBAHME.
KoHcynbTaumnoH-| e [IpoMbilunieHHbI ayauT NpeanpuATUN, T.e. NpoBeaeHe 06CreqoBaHunA npeanpua-

Hbie ycnyru no
NpOMbILLUIEHHOMN
6e3onacHocCTH

TWIA Ha COOTBETCTBYIE TPEOOBAHWAM MPOMBILLIIEHHOV 6E30MacHOCTL.

o Upentndurauma n knaccupurauma 00 no yeTbipeM Kaccam OnacHoOCTK, COMNpo-
BOMOEHME B PocTexHaa30pe.

e [lomMoLLb Npy NULLEH3UPOBaHUM AeATeNIbHOCTH Ha aKennyaTauuio 00.

NMpoekTupoBaHue

¢ [IpoeKTpoBaHMe HOBbIX NPOU3BOACTB.

o UHKeHepHbie u3bickanuaA (0bcneoBaHie, OLieHKa COCTOAHWA).

® Pa3paboTHa NpPOEKTOB TEXHWUYECKOro NepeBOOPYHEHUA, KOHCEepBaLUuu,
nmkemaaumm Or10.

¢ HerocynapcTBeHHas 3KcnepTvsa MPOEKTHOM [OKYMEHTALWK, COMPOBOMIEHVE Mpu
MPOXOMKOEHM MOC. 3KCTEPTV3bI POEKTHOM [OKYMEHTaLMM.

e 3HeproayauT - NPOBEAEHWE 3HEPreTU4eCKVX 0BCnenoBaHNiA C COCTABIEHWEM SHEPIO-
MacropToB, BKioYan TeMnoBM3VOHHOe 06CNe0BaHME 30aHIN ¥ COOPYMeHUiA, paspaboTka
nporpamMMm 3HeprocbepereHus.

ePa3pabotka cxeM TennocHabxeHus, BOAOCHabXeHWA, 3neKTpocHabeHus
HaceneHHbIX NYHKTOB.

OueHkKa
COOTBETCTBMSA

e Ceptudmrauma obopyanoBaHua Ha cootBerctBue pernameHtam: TP TC 010/2011;
TPTCO011/2011; TPTCO16/2011; TPTC032/2013; TPTCO04/2011; TPTC020/2011.

* OueHKa cooTBeTCTBUA NUPTOB (OEKapaLmA, NOTHOE U NEePUOAVYECKOE TEXHNYECKOE
OCBUETENLCTBOBAHUE).

e CneuvnanbHan oLeHKa ycnoBui Tpyaa ( paboumx Mecr).

O6yueHue,
arrecraumsa

« [podeccvoHansHoe obyyeHue (bonee 150 paboumnx npodeccuin). MNpeaaTrectaumoHHan
rnogroToBka (MpoMbilLneHHaA 6e3onacHocTb, 3nektpobesonacHocTb). OxpaHa Tpyaa.
MNorapHan be30nacHoCTb.

o ATTECTaLVMA NabopaTopuii M CNELManmCTOB HepaspyLLaloLLero KoHTposA (JTHK)

JkKonornyeckas
6e3o0nacHoOCTb

» PazpaboTka npoextos 1B, M/C, obocHoBaHWe AeATeNbHOCTY MO 0BpaLLIEHMIO C 0TX0Aa-
MU,

B 60860TH8 NPOEeKTOB CaHUTapHO-3aLLMUTHOM 30HbI NpeanpuATUA (C33).
« JlabopaTopHble UccreoBaHuA, 0THop 1 NepBryHanA 0bpaboTka npob.

CtpouTtenbcTBO,
MOHTaX

o INEKTPOMOHTaHbIE, 3/IEKTPOPEMOHTHBIE V1 AMEKTPOU3MEDPUTENbHBIE PAbOTHI.
o VICTIbITaHWA M U3MepeHus 3NeKTPOYCTaHOBOK NOTPEOUTENEN.

o MoHTa, HanaKa, PEMOHT U TEXHNYECKOE 06CNyHMBaHVe npubopoB. 6e3onacHocTy.

o —

Haw caut: krantest.ru Telegram-kanan: @tke_bot
Ky3sHeyoB Makcum bopucosuy

MouTa: po@tke.ru

TenedoHbi: +7 (4922) 33-15-50, +7 (910) 174-84-80
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